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Statutory Records

It is essential that you keep your company’s statutory records up-to-date. Do not
underestimate the importance of these records - they are definitive proof of the company’s
legal existence and its members, and include:

e Register of members

e Reqgister of directors

e Register of directors' residential addresses

e Register of mortgages and charges

e Register of debentures

e Minutes of board meetings

e Minutes of general meetings

e Directors service contracts

Confirmation statement and accounts

A company’s accounts and confirmation statement (previously annual return) must be filed
annually with the Registrar of Companies. Non-compliance will render the company liable to
dissolution with liabilities subsequent to the dissolution being the responsibility of the
directors.

Penalties

The Companies Act 2006 provides for the Registrar of Companies to charge penalties and
fines, including £150-£1,500 penalty for late filing of accounts (the amount depends on the
status of the company and the degree of lateness and is doubled if late for two successive
years).

Failure to file confirmation statements, annual returns or accounts is a criminal offence which
can result in directors being fined personally in the criminal courts.
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How we can help

As part of our service to client companies, we undertake on receipt of written instructions to
keep the company’s statutory records up-to-date and forward the annual confirmation
statement and accounts to the company for approval before submitting them to the Registrar

of Companies.

Do call us if you would like further help or advice on this subject.

Exeter Barnstaple Bovey Tracey Holsworthy Honiton Okehampton
Michael House Millennium House The Steam Shop 12 The Square Office 6 4 Fore Street
Castle Street Brannam Crescent Pottery Road Holsworthy East Devon Business Centre Okehampton
Exeter Roundswell Bovey Tracey EX22 6DL Heathpark Way EX20 1AD
EX4 3LQ Business Park TQ13 9TZ T: 01409 253620 Heathpark Industrial Estate T: 01837 52485
T:01392 211233 Barnstaple T: 01626 200124 Honiton

EX313TD EX14 1SF

T: 01271 342233

info@simpkinsedwards.co.uk

T: 01392 211233

www.simpkinsedwards.co.uk

Please note: The above resource is provided for general information only. No responsibility can be accepted by Simpkins Edwards LLP for
any use made of the information presented, whether acting or refraining from action as a result of the material published. No action
should be taken without consulting a professional adviser.
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